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1 General Application Usage and Navigation

Welcome to the User Guide for the Montana Office of Public Instruction School Nutrition Program’s On-
line Free and Reduced Application (FRAPP) for meals through the National School Lunch Program
available to you on your computer and your smartphone! Please use this guide as needed to help you
through filling out and submitting your application to your children’s school district. If you have
guestions, you can contact your district for assistance.

There are some informational pages at the beginning of the application to help you understand under
what circumstances you need to fill out an application. Please read those carefully. If you determine you
don’t need to fill out the application, simply close your browser. If you determine you need to fill out an
application, please read about what you will need in order to do so and gather your information before
you proceed.

Your family situation determines which pages you have to complete. As you answer questions, the
system will automatically determine the needed pages and display them for you. Please fill out
everything completely. After you have entered required information for your family circumstances, you
will be asked to provide contact information (email, address, phone #) and some other optional details,
then you will see some legal language, followed by a Summary page. The summary page contains the
data you entered throughout the application, as well as your application number. It is suggested that
you print this page for your records, and in the event you need to reference it when speaking you're
your district. Please review the Summary page carefully, then check the certification box and Submit.

Upon submittal, you will see a confirmation page that also contains your application number, and you
will receive a confirmation email at the email address you provided on the Contact page in the
application. Your school district staff will immediately receive your application and will process it per
their processing schedule and get back to you with their determination.

Once you close your browser, you will be unable to access your application; however, the school district
will be able to access it, and you can work with them on any necessary changes.

The following pages show you the navigation buttons and links you can use in the system and provide
you with a picture and instructions for each page. Thank you for using FRAPP!

1.1 FAQ
In the upper right corner of Figure 1, you find the FAQ (Frequently Asked Questions). You may find
answers to some of your questions if you click on this link.

Rillings Public Schools District Application for Free and Reduced Price School Meals Qra

Figure 1. Frequently Asked Questions Link



1.2 Breadcrumb Trail

Figure 2 is the breadcrumb trail and is found at the top of each page. You can use this to move backward
through pages you have already completed in the application in the event you wish to review and/or
edit. To move forward you must use the continue button.

0

Billings Public Schools District Application for Free and Reduced Price School Meals

Figure 2. Breadcrumb Trail

1.3 Question Mark Icon

If you hover your cursor over the question mark icon throughout the application, you will see a tool tip

to assist you as seen in Figure 3.

Before you begin...

heve ape & few chings yvou cheuld know
wyheg thad NLL .

Figure 3. Question Mark Icon and Tooltip.

1.4 Back — Continue - Add - Remove

Figure 4 shows the Back and Continue buttons that are available on most pages.

Figure 4. The Back and Continue Buttons.

» The ‘Back’ button takes you back to previous pages in the event you need to review or edit

something.

> The ‘Continue’ button activates when you have entered all required data and made all required
radio button selections on a page. If it is not activated, review your page and fill in any missing

data before clicking ‘Continue’.

Remove Student

Ho other adults

Figure 5. Other Navigational Buttons

+ Add another adult m

There are other navigational buttons scattered throughout the application, such as those in Figure 5 that

have obvious meaning on the pages where they appear.



2 Introductory and Informational Pages
There are two ways to start this application:

» From the OPI School Nutrition page
» From your school district web page or a link provided in a communication from your district

2.1 Welcome Pages
If you start this application from the OPI School Nutrition page, you will see the following page from
which you’ll select your school district:

Application for Free and Reduced Price School Meals QA

Welcome!

This is the State of Montana OPI's electronic application for free and reduced
price meals for the [JSDA's Nartional School Lunch & School Breakfast

Programs.

This interactive application will guide you through the application process.

You cannot save and return to this application after you have started it. You
will receive an application number for reference once you have submitted
the application. The time it will take you to finish this application depends
on your household circumstances and the information you have on hand
when you begin. You will need to provide information regarding DOBs,
grades, schools, and income information for children and adults inyour
household, as well as case numbers for SHAF, TANF, or FDPIR assistance
programs. When you are ready to apply, select the school district in which

you are applying to begin.

If the schoaol district your child attends is not in the below list, you will need
to complete the paper application and return it to your school.

£:20140 - Stabz of MT 0PI v 0.1.507/13/2020 ﬂ"'

opl.mt.gov

Figure 6. Welcome Page from the OPI School Nutrition Web Page.

You have the option to quit here and fill out a paper application by clicking on the blue link in Figure 6,
printing the application, and taking it to your district. We encourage you to fill out the application and
submit on line.

» Use the down arrow to select your school district.



= [f all of your children are in the same school district, even if in multiple schools, fill out one
application and include everyone.

= [f you have children in multiple districts, you have to fill out a separate application for each
district.

Application for Free and Reduced Price School Meals © ra

Welcome!

This is the State of Montana OPI's electronic application for free and reduced
price meals for the USDA's National School Lunch & School Breakfast
Programs.

This interactive application will guide you through the application process.

You cannot save and return to this application after you have started it. You
will receive an application number for reference once you have submitted
the application. The time it will take you to finish this application depends
on your household circumstances and the information you have on hand
when you begin. You will need to provide information regarding DOBs,
grades, schools, and income information for children and adults in your
household, as well as case numbers for SMAP, TANF, or FDPIR assistance
programs. When you are ready to apply, select the school district in which
you are applying to begin.

| will need

Absarokee Public Schools
Arlee Public Schools
Billings Public Schools
Dillon Elementary

Figure 7. School District Dropdown List.

» Select your school district from the dropdown list as seen in Figure 7 to continue through the
application.

If you have started the application from your school district web page or a link provided in a
communication from your district, you will see the following page:



Application for Free and Reduced Price School Meals o Fag

Welcome!

This is the Billings Public Schools School District electronic application for
free and reduced price meals for the USDA's National School Lunch & School
Breakfast Programs.

This interactive application will guide you through the application process.

You cannot save and return to this application after vou have started it. You
will receive an application number for reference once you have submitted
the application. The time it will take you to finish this application depends
on your household circumstances and the information you have on hand
when you begin. You will need to provide information regarding DOBs,
grades, schools, and income information for children and adults in your
household, as well a5 caze numbers for SNAP, TANF, or FDPIR assistance
programs. When you are ready to apply, click the ‘Get Started’ button
below to begin,

If you would like to apply using the paper application, you can print it out,
complete it, and then return it to us at 415 North 30th Street, Billings, MT,
59102,

Get Started

Figure 8. Welcome Page from the District Web Page or Other Communication.

You have the option to quit here and fill out a paper application by clicking on the blue link in Figure 8,
printing the application, and taking it to your district. We encourage you to fill out the application and
submit on line.

» Your school district contact information is at the bottom of every page through the application
(not shown here).
> Click on the Get Started button to begin your application.

The following page displays with information regarding who needs to apply. Review carefully.



2.2 Before You Begin Page

Billings Public Schools District Application for Free and Reduced Price School Meals e FAQ

Before you begin...

There are a few things you should know.

If you received a Iettera from the school saying that ALL yvour children
were automatically approved { directly certified ) for free meals for the
2020-2021 school year because of participation in one or more of the
following programs:

+ Supplemental Nutrition Assistance Program (SNAP)

s Temporary Assistance for Needy Families (TANF)

* Food Distribution Program on Indian Reservations (FOPIR]

+ Court-ordered Foster Care

» Homeless or Runaway

* Migrant
you do need to submit an application**

**NOTE: If any of your children are missing from your eligibility
notification letter from the school, please fill out the application or

contact the school your child(ren) attends for additional assistance.

If your school is participating in the Community Eligibility Provision, your
children will receive free meals through that program, and you do not
need to submit an application.

Please close the browser now to exit out of this application form if you do

not need to submit an application.

Figure 9. Informational Page, Part 1

» Evaluate your household circumstances and any communication you have received from the
school regarding your children’s eligibility per the instructions on the page in Figure 9.
= |f you don’t need to apply based on the information on this page, close your browser. You
are done!
= |f you do need to apply, please continue reading...



Billings Public Schools District Application for Free and Reduced Price School Meals @ FAQ

If you have not received a letter from the school as described in the
previous paragraphs, then please continue through these instructions. You
will have the opportunity to include a SNAP, TANF, or FDPIR case
number/identifier and mark individual children as foster, homeless,

runaway, or migrant, as you proceed through the application, if applicable.

We need only one application for all the children in your household that

attend school in the Billings Public Schoaols.

Eligibility for free or reduced price school meal benefits is based on any

one of these three things:
= your total household income and size in the month the application is
filled out, or the month before, or

= your child’s individual status as foster, homeless, migrant or runaway;,

or

= participation in an assistance program by any member of your

househaold

If you have questions at any point during the application, click the

question mark icon @ to get help with the current section.

Things you will need

his list contains information on what you might need to complete the

application.

o) I

Figure 10. Informational Page, Part 2

» Evaluate your household circumstances and any communication you have received from the
school regarding your children’s eligibility per the instructions on the page in Figure 10.
= If you don’t need to apply based on the information on this page, close your browser. You
are done!
= (Click on the blue ‘This list’ link to review information you might need to complete the
application before you continue.
= Click on the ‘Continue’ button when you’re ready to fill out the application.

10



Things you will need

hiz list contains information on what you might need to complete the

application.

know your case number (not your card or account number).

» |fyou do not participate in any of the above assistance programs, you

will need to report your household income. In that case:

= If anyone in your household has a job, you may need to reference
the earnings statements or pay stubs to report your gross income,
which is different from the amount you actually receive in your

paycheck.

= If anyone receives Social Security or retirement benefits, you may
need to gather the benefit statements to report the amount and
frequency of the payments.

= You may also need to reference other financial documents for

additional sources of income.

5till not sure if you have everything you need? Don't worry! The income
section of the application contains detailed instructions and explanations
about the sources of income you must include, and you can gather
additional information then.

Figure 11. List of Things You Need to Fill Out the Application.

> Review the list in Figure 11, gather everything you need, then click on ‘Continue’ to begin filling
out the application.

11



3 Household Members and Eligibility Information

3.1 Adultfilling out form and certification

Billings Public Schooks Districk Application for Free end Reduced Price School Meaks

I certify (promise)...

that all infermation on this application is true and that all income is
reported.

understand thet this informstion is given in connection with the receipt of
feders] funds, and that schood officials mey verify (check) the information. |
em evare thet if | purposely™ give fakse information, my children may lose
meal benefits.

Enter the name of the adult household member completing the

appicatiom,
First name rmguinms
Middle Nam=
Lmst Marme rmsLims

Suffie (g, Ir, 5n, L 11, 11}

Today's date

| TATI020 |

—

Figure 12. Applying Adult Information.

> Fill in the fields on the page in Figure 12 and click on ‘Continue’.
= Date defaults to today’s date as date of application

12



3.2 Student Informational Pages

Billings Public Schoals District Application for Free and Reduced Price School Mealks @

Billings Public Schools District and are applying for school meal benefits.

Student(s)

First name raguines

| Husmy

Middle name

Lact name raguinms

| Duck:

Diavbe of Birth

0172472006

Gender

| isle ~ ‘

School reguines

| Billings 'West High Schaal hd

Grade raginms

Figure 13. Student Information Page

> Fill out information for each student in your household on the page shown in Figure 13.

Date of Birth must be in mm/dd/yyyy format.

Use the dropdown selections for Gender, Scool, and Grade.

Click on ‘Add Another’ for each additional student. More fields will appear for each
student. DO NOT enter non-student household members here. You will enter them later
in the application.

Click ‘Remove Student if you enter a student in error.

Click ‘Continue’ when you have entered all students in your household in this district.

> Notice the breadcrumb trail — ‘Begin’ is now a link back to previous pages; ‘Students’ is active.

13



3.3 Assistance Programs, Foster Care, Migrant, Homeless, Runaway Pages

3.3.1 SNAP, TANF, FDPIR
If someone in your household participates in SNAP, TANF, or FDPIR, and you have not received a letter

from your school notifying you that ALL of your students are eligible for free meals, you will fill out this

page.

Billings Public Schools District Application for Free and Reduced Price School Meals & Fag
o A - . c

) | Begim —m | ] 5t = — o Progr-:lms Orther Kids Adults Summar
|} Begin \ ) Stodents

If anyone in your household participates in SNAP @, TANF @, or FDPIR @

then all of students in your household are eligible for free school meals.

Ahouzeheld is defined a= a group of people, related or unrelated, that

usually live together and share income and expenzes.

Thiz includes grandparents or other extended family members that are
living with you. It also includes people that are not currently living with
wou, but are only away on a temporary basis, like kids that are away at

college. Itincludes people regardless of age or whether they earn or

receive income.

If anyone in your household (including you) currently participates in
any of the following programs, please select one or more of the

checkboxes below. If not, press continue.

|| Supplemental Assistance Program [SHAF)

|| Temporary Azzistance for Needy Families [TANF)

| | Food Distribution Pregram en Indian Reservations (FDPIR)

]

Figure 14. Assistance Program Participation Page.

» Click ‘Continue’ if no one in your household participates in SNAP, TANF, or FDPIR.
> Notice the breadcrumb trail — ‘Begin’ and ‘Students’ are now links back to those pages;

Programs is now active.

Otherwise,

» Check the box or boxes for applicable program(s) shown in Figure 14. A box will display for you
to enter your case number for each program you check as seen in Figure 15.

14



@ Supplemental Azzistance Program [SHAF)

Caze number

Temparary Assistance for Meedy Families [TAMNF

-

Food Distribution Program on Indian Reservations (FDPIR

Figure 15. Case Number Entry Field.

» Enter the case number(s) for the applicable program(s).
» Click ‘Continue’ to go to the Application Wrap-up and Summary Pages.

3.3.2 Foster Care Indicator

No Problem! There are other ways to qualify.

Do Duey or Huey live with you under a formal (court-ordered)
foster care arrangement?

RCH

No

Continue

Figure 16. Foster Care Information.

> Select ‘No’ and click on ‘Continue’ on the page in Figure 16 if none of the listed student(s) live
with you under a formal, court-ordered foster care agreement.

Otherwise,

> Select ‘Yes’ and click on the checkbox next to the student(s) in your household that are living
with you under a formal, court-ordered foster care arrangement as shown in Figure 17.

15



Do Duey or Huey live with you under a formal {court-ordered)

foster care arrangement?

@ ez
No

Which students?

W o

Huey

3]

Figure 17. Foster Care Student(s) Selection.

» Click ‘Continue’.
» If ALL students in your household are living with you under a formal, court-ordered foster care
arrangement, you will go to Application Wrap-up and Summary Pages.

Otherwise,

> You will go to further questions regarding Homeless, Migrant and Runaway programs.

16



3.3.3 Homeless, Migrant and Runaway

Billings Public Schools District Application for Free and Reduced Price School Meals & rFag

P ,
—_ by —— Programs Dther Kids Aduls
LR

Your children can also qualify for free meals if any of these apply.

Do Duey or Huey receive assistance under the
McKinney-Vento Homeless Assistance Act ©

f not, but your household lacks & permanent address, or stays topether in a
shelter, hotel, or ather temporsry housing srrangement, contsct Billings Public
Schaals District for help.

Yes

Ma

Do Duey or Huey participate in the Migrant Education
Program (MEP ©)?

f not, but you maved your househald into s different school district within the
\zst thres years to gain or look for temporary/seesonal wark in egriculture or
fishing, contact Billings Public Schools District for help.

ez

| Ma

Do Duey or Huey participate in a program under the
Runaway and Homeless Youth Act € ?

f not, but they chos= to beave their prior family or household, contact Gillings
Pukblic Schools District for help.

ez

| Ma

=] -

Figure 18. Homeless, Migrant, Runaway Information Page.

> Select ‘No’ and ‘Continue’ if none of these circumstances listed on the page in Figure 18 applies

to any of the students in your household. You will go to pages where you enter Other Child(ren),
Child(ren) Income, Other Adult(s), Adult Income Pages.

Otherwise,

> Select ‘No’ where applicable, then...

> Select ‘Yes’ and check the box(es) for applicable children as shown in Figure 19, then click
‘Continue’.

17




Your children can also qualify for free meals if any of these apply.

Do Duey or Huey receive assistance under the
Mckinney-Verto Homeless Assistance Act €

# reck, bukpour housshold lacka s per—acant sddra, or fays iogather in g

shaltar, hobal, or sthar dsmporary housing srrangermard, comiect Sillings Pokliz
Schocla Diatrict for help.

ez
IEI No

Do Duey or Huey participate in the Migrant Education

minthe

ar thres yaara o gain or lock for emponery 'sesacralworkin sgnicuBure or

Sahirg, contect Eilinga Publc Schoola Diakrict for help.

@
Ho

Which student=T
Dy

B

Do Duey or Huey participate in a program under the
Runmemy snd Homeless Youth Act a:

ity or howacld, contect Giling

>

Figure 19. Selection for student(s) in Homeless, Migrant, or Runaway Programs.

> If all students in your household are a combination of foster care with you, and are homeless, or
migrant, or runaway, you will go to the Income Entry Option Page

> If any or all of the students in your household are not a combination of foster care with you, and
homeless, migrant, or runaway, you will go to the Other Child(ren), Child(ren) Income, Other
Adult(s), Adult Income Pages.

18



3.4 Income Entry Option Page

n
o

You have indicated that Duey and Huey participate in Migrant, homeless, or

mnaway programs.

W just need to corfirm that with program staff [fwe sre unable to do so,

income informaticn to

wou will need to submit an application w
determine your benefit level. Additionally, if there sre other students

the hous=hald thet are NOT foster cans,

besides those lished sbow

migrant, homeless, or rurmeeey, you nesd to provide income irformstion ta

determine your benefit level. Select the appropriste ection far your

circumstanoss using the radio butbans

Pleaze choose one of the following:
I@I Provide income infomsticn

Submit miy epplicetion without income informeation

=3

Figure 20. Income Entry Option Page.

You are not required to provide income information if the students who live with you are Homeless,
Migrant, or Runaway. However, if the school district is unable to verify that with program staff, and you
have not provided income in your application, you will have to start over and resubmit your application
with income information.

> Select ‘Provide income information’ and ‘Continue’ if you wish to provide that information in
this application. You will go to the Other Child(ren), Child(ren) Income, Other Adult(s), Adult
Income Pages.

Otherwise,

> Select ‘Submit my application without income information’, and you will go to the Contact
Information Page.
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3.5 Other Child(ren), Child(ren) Income, Other Adult(s), Adult Income Pages

3.5.1 Other Child(ren) Inquiry Page

+ .
n Billings Public Schools District Application for Free and Reduced Price School Meals @ Fa0
I/_\I Beg I/_ I/_ | Programs ——— Other Kids Adult Summ
| ) Begin L | ) Frograms

and income in order to determine if you are eligible for benefits.

Let's talk sbout other kids in the houze, and then we'll move on to the
adults. Other than Duey or Huey, are there any other children in your

household? Don't forget to include:
¢ students that are in grade 12 or below and attend schoolin a schoel district other than 2illingzs Public Schools District
¢ children that attend day care or pre-school, or are not of school age, including infants

¢ anyone 18 years of age or younger living in your household that does not currently attend school

(o] I

Figure 21. Other Children Inauiry Page.

» Review the instructions on the page in Figure 21.
» If there are no other child(ren) in your household that need to be added, click ‘Continue’. You

will go to the Child Income Overview Page.
» If there are child(ren) to add, click “+ Add Another’. You will go to the Add Other Child(ren) Page.

> Notice the breadcrumb trail — ‘Begin’, ‘Students’, and ‘Programs’ are all links to go back to
previous sections; ‘Other Kids’ is active.
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3.5.2 Add Other Child(ren) Page

Child

First name g

Middle name

+ Add Aneother

—

Figure 22. Add Other Child(ren) Page.

YV V VY

A\ 2%

Fill in the information for each additional child(ren) per the instructions on the page in Figure 22.
Date of Birth must be in mm/dd/yyyy format.

Check the ‘Foster child’ box for each child you add, when applicable.

Click on ‘+Add Another’ for each child you need to add, and another child data section will
display.

You can remove any child entered in error.

Click ‘Continue’ when all additional children have been entered.
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3.5.3 Child(ren) Income Page(s)

3.5.3.1  Child Income Overview Page

Billimgz Public Schools District Application for Free and Reduced Price School Meals

The next few questions are about yvour children's income @.

Some common sources of income for children are:

¢ 3z full-time or parttime job,
* Supplemental Security Income {SSI:IQ
* money regularly received from extended family or friends outzide the

heusehold, or

+ money from a pension @, annuity @, or trust @

Do not include infrequent earnings, such as income from occasional baby-

sitting or mowing lawns.

Does Duey have income from any of these, or any other

SOUrces?

@ Yes

Mo

Does Huey have income from any of these, or any other

SOUrces?

Figure 23. Child Income Overview Page

> Select ‘Yes’ or ‘No’ for each child listed on the page in Figure 23 and click ‘Continue’.
= |f you select ‘Yes’ for any child(ren), you will go to each Child Income Detail Page for anyone

you marked ‘Yes'.
= |f you select ‘No’ for all children, you will go to the Other Adult(s) Inquiry Page.
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3.5.3.2  Child Income Detail Page

Biirga Muziz Bohoole Comno Applacicn for fres e Rezucecl M roe ool Yaah [+ L]
(2) magln —— (33 —Q — B ottar ki

Duey

loes ey hawe any ineame: Eram any f the fiallowinsg soarces?

Merary sarnas froen s full or pact-Hrea
=a

o
[ 7]

SupplamarcalSscurity Ircama

or Sadel Sscurlty surviver banal

W=

wanded farnlly or frisnda sutsics tha
hacashald

-

Ay othar sauros of ecoma

W =

(e | I

Figure 24. Child Income Detail Page.

>

>

Select ‘Yes’ or ‘No’ for each type of income for the child listed on the page in Figure 24.

= [fyou select ‘Yes’, enter the amount and frequency for that income type.

Click ‘Continue’ to move to the Child Income Detail Page for the next child you indicated has
income on the Child Income Overview Page and fill it out.

If there are no other children income details to enter, you will go to the Other Adult(s) Inquiry
Page.
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3.5.4 Other Adult(s) Inquiry Page

Billings Public Schools District Application for Free and Reduced Price School Meals 2 J2e]

_ [:...:] Students — I::- I s [:...:] s —— o Adults Summary

Okay, now lets talk about the adults in your household.

Mot including Daphne, what other adults live in the househald?

Remember, for the purposes of applying for school meal benefits, a
household is defined as a group of people, related or unrelated, that
usually live together and share income and expenses. Don't forget about:

» gzrandparents or other extended family members that are living with
Yo

+ Alsoinclude people that are not currently living with you, but are only

away on a temporary basis, like:

o kids that are away at college,

& members of your family that are in the military, and are deployed

Include people regardless of age or whether they earn or receive

income.

+ Add another adult
No other adults

Figure 25. Other Adult(s) Inquiry Page.

> Review the instructions on the page in Figure 25.

» If there are no other adults in your household that need to be added, click ‘No Other Adults’.
You will go to the Adult Income Overview Page.

If there are adults to add, click ‘+ Add Another Adult’. You will go to the Add Other Adults Page.
Notice the breadcrumb trail — ‘Begin’, ‘Students’, ‘Programs’, and ‘Other Kids’ are all links to go
back to previous sections; ‘Adults’ is active.

Y V
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3.5.5

Add Other Adults Page

Adult

First name required

Miclay

Middle name

Last name required

Mouse

Remowve Adult

+ Add another aduli
ot

Figure 26. Add Other Adults Page.

>
>
>

Fill in the information for each additional adult per the instructions on the page in Figure 26.
Date of Birth must be in mm/dd/yyyy format.

Click on ‘+Add Another Adult’ for each adult you need to add, and another adult data section
will display.

You can remove any adult entered in error.

Click ‘Continue’ when all additional adults have been entered.
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3.5.6 Adult Income Pages

3.5.6.1

Adult Income Overview Page

There are quite a few income categories for adults. The first is regarding military income, which leads to

a military income page. The other categories take you to an income detail page for those categories.

Daphne

This page is 2l about Daphne.

FroEs inCome.

Gross income mezns el money =amed or recesived before deductions such
25 income tawes, sociel security taxes, and insursnce premiumes. You should

oS rEpom ne
check.

IEI Yoz

@ -

o

Does Baphne have eamings from work including salary,
wages, tips, commisss cach bonuses & or net income

e

Does Daphne have income from public assistance including
Supplementsl Security Income [S51) g,urc,u:h azsiztance &
or housing subsidies from state or local government?

Yes

@

Does Daphne hiave incorme from _-:llimnml,lg or
child support @

et ®

Figure 27. First Half of Adult Income Overview Page.
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Does Diaphne have income from unemployment benefits,
Yeteran's benefits, worker's compensation, strile benefits, or

ez

@

Does Daphne have retirement income from Sodial Security
(induding survivor benefits, Black Lung Benefits and
Railrosd Retirernent) or pensions?

@

Does Daphne have other cources of inoome incheding regular
cash payments from cutside the household, rental income,,
earmed interest, imrestment income and annuities, or amy
other sowrce of income available to pay for child ren's school
meals?

fes

@
=R corie |

Figure 28. Second Half of Adult Income Overview Page.

> Select ‘Yes’ or ‘No’ to the military questions and each category of income on the page in Figure
27 and Figure 28.
= [f you select ‘Yes’ for the military questions, you will go to the Adult Military Income Detail
Page and then to the Adult Other Income Detail Page.
= Ifyou select ‘No’ for the military questions, you will go to the Adult Other Income Detail
Page.



3.5.6.2 Adult Military Income Detail Page

n
i

Billings Publiz Schools District Application for Free snd Reduced Price School Mesls EI A

O o ——— () sutees ——— () — 0 @

Daphne

Militery basic pay, drill pay, cash bonuses end allowsnoss for off-bese
howsing, food, or clathing linduding 58H) court s income for purposs=s of
applying for school meel benefits. Do not include Combet Pay, Famity
Subsist=nce Supplemental Allowencs (FSEA), or Militsry Howsing
Privatization |nitistiee (MHPI)L

Does Daphne have income from the following sources?

NOTE: Resm=mbser to report curment g_:g'os.: & income.

Vg

Ho

T30 | | manthly b

food, clothing [other than F55& and MHPT)
® =

(=]

| 1=II| | | manthly b

Figure 29. Military Income Detail Page.

>

>

Select ‘Yes’ or ‘No’ for each type of military income for the adult listed on the page in Figure 29.
= [f you select ‘Yes’, enter the amount and frequency for that income type.

Click ‘Continue’ to move to the Adult Other Income Detail Page for the adult listed on the page
If there is no other income to enter for this adult, you will go to the Adult Income Overview Page
for the next adult in the household and go through the same steps for military income and other
income.
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3.5.6.3 Adult Other Income Detail Page

¥ 1 wa =z Sazuces Prize (e ]
kel Bagin kd — k3 — — B acurs

Daphne

»e5 Daphme have income from the folkowing sources?

o7 Samamse sz ez @, gz @ sz,

Salery Wagea

W

| 1300000 » ally -

TiEa

wu

[ | [maazwmee

Canh barun

K=

et Incara frars sl-smploymart

a
Alrmcay o child sugpart

e

Retinmant incoma from Sodal Sscurity
Ircizding servhear Bansdi, Slack Lung
Zarafty ans Salboed Retimmant] ar

AT TAT L e

paraiara

]

EZN| e
N oo |

Figure 30. Other Adult Income Detail Page.

> Select ‘Yes’ or ‘No’ for each type of income for the adult listed on the page in Figure 30
= [f you select ‘Yes’, enter the amount and frequency for that income type.

Click ‘Continue’ to move to the

» Adult Income Overview Page for the next adult in the household.
» When you have entered all income for all adults in the household, you will go to the Application
Wrap-up and Summary Pages.
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4 Application Wrap-up and Summary Pages

4.1 SSN Page

Billings Public Schools District Application for Free and Reduced Price School Meals

Great, vou are almost done!

Pleasze provide the last four digits of the Social Security number for the
person that signed st the beginning of the application (Daphne Duck). If
that person does not have a Social Security number, please check the box
below labeled "Moo SSN.

JOOKX

[ MossN

and reduced price benefits. The nan-cesh benefits received through the school meal
programs ere not sulbject to public cherge considerstion. In other wards, you will not be
degorted, denied entry to the country, or denied permenent status because you apply foror

receive school mesl benefits.

Continue

& Fan

Summary

Figure 31. SSN Page.

> Enter the last 4 digits of the household member filling out the application (shown in the first

sentence) on the page in Figure 31 or check the box ‘No SSN’.
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4.2 Contact Information Page

-
Contact Info

Please enter your contact information so that we can reach you in case there
are any issues with your application. This information is optional, but we

SCIongly encourages you to provide it

Phone number

5555555555 |

Email

daphne.duckifdephne.com |

Street address 1

1254 Caartoon Alley |

Shreet address 2
City State
Hedenas hd | | MT |

ZIp

Figure 32. Contact Information Page.

>

>

You are strongly encouraged to enter contact information on the page in Figure 32 so you can

be reached by the school district for clarification and notification of eligibility.

The email you enter here is where your confirmation email will be sent upon submittal and

where the school district may email you with notification of eligibility.

The state will default to MT. Select your city from the dropdown list.

= [f you live in another state, select that state from the state dropdown box first, then select
the city from the list of cities in the city dropdown box for the state you selected.

Click ‘Continue’ to move to the next page.

Notice the breadcrumb trail — ‘Begin’, ‘Students’, Programs’, ‘Other Kids’, ‘Adults’ are all links to

previous sections; Summary is active.
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4.3 Race and Ethnicity Page

s Public Schoods District Application for Free and Reduced Price School Mesk

Ihis is an optional question for information we collect about students that
arrend school in Billings Public Schools.

‘e are requined to ask for informeation ebout the rece and sthnicity of the

studeris thet are applying for the program.

This information i important and helps to maloee sure we are fully serdng

our commemunity. Responding to this sedion is optional snd does not affact
your children's eligibility for free or reduced price meals

Duey

Ethnicity
Hizparic or Lating

Mon Hispenic or Leting

Race
American Indizn or Alssken Mt
Bgimn
Black or African American
Netive Heweiian or Other Pacific klsnder

Huey

Ethnicity
Hizparic or Lating

Mon Hispenic or Leting

Race
American Indizn or Alssken Mt
Bgimn
Black or African American
Hetive Heweiian or Other Pacific klsnder

L

Figure 33. Race and Ethnicity Page.

> You are encouraged to enter information on the page in Figure 33 for the students in your

household to assure your community is being fully served.
> Click ‘Continue’ to move to the next page.
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4.4 legal Statements Page

Sillirgp Puble Schoab Drtrct Applertion for Fres an

3 P owd Prrow Bz ool Mlasly

.o E-u-r-;;urr
Legal Statements

Almast done! Flease read and adkn

Trafzhand L Soaed Hi

arwara with chaliisin et regcive s masee

Arzan ST LT pungps, s

Teflmagrzgam s

STTNNT. MRaEELn s g

hiu i nacrtuticn in as squal apparizniy previdar,

g i nformanar g Braile, eogs oo,

vielpe the follrwing legal statoments

Use of Information Statement

LT mgETmIy

srograT informaton may Be messarailasie s s guagea sthar chan

LS LI

Sl e L T b

Figure 34. Legal Statements Page.

> Review the legal statements in Figure 34 and Click ‘Continue’.
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4.5 Summary Page

Review the Summary page thoroughly and certify your information before you submit it. Note your

application number in the top paragraph. It is recommended that you also print this page. If everything
looks fine, please check the required boxes at the bottom of the page and click on Submit. If you need to

go back to a section, please use the breadcrumb trail at the top of the page to get back to the section
you need to review and/or change, make your changes and proceed through the application until you

get to this summary page again.

Mars T i A
-1 vE
scrmar for yoer records. | tre i i
ol B ol of the pake

tadanie amending schood 1o the Billings Publsc Schoots Dietnior

T F
. R B e e

Adult

& 0 * Fa

Aspstance proEram Cxse nmrnbere

Contact Infoomation

Figure 35. Demographic Summary

> You are strongly encouraged to print this page and keep it for your records. Your application
number is in the top paragraph and may be needed for reference, along with the other

information on the page, if you speak with your school district.

> Review the household students, other children, and adults you entered, as well as their income.
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> Review any Assistance program case numbers and contact information you entered.
> If you need to edit any information, you can use the breadcrumb trail at the top of the page to
go back to the application section you need to edit. You can click ‘Back’ to go backwards a page

at atime.
> You can use the pencil links next to each person’s income to go back to individual income entry

pages.

lotal housebold income

52,710.00 ©

l | certify* thut are in my howsehold and thet
our household income is abowt $’-‘,TII.I] PERMONTH

Figure 36. Income Summary and Certification

» Check the ‘I certify’ box in Figure 36 to confirm your application review.
» Click on ‘Submit’ to send your application to your school district.

4.6 Confirmation Page

You will receive a confirmation message similar to the following, which also contains your application

number.

.a' Billings Public Schools District Application for Free and Reduced Price School Meals

Thank you for applying for school meal
benefits!

Your application has been submitted.

You will hear from us soon with your certification decision!

Your application numberis { 1116 } Please hold ento it for future reference.

Figure 37. Confirmation Page.

> You may want to print this page in Figure 37 for your records.
» Look for an email confirmation at the email address you provided on the Contact page
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